
Step 1
Limit Sign-Off – Approving The Application

Approver will receive an email advising of the pending 
application awaiting their approval



Step 2

Login using your username & 
Password

Limit Sign-Off – Approving The Application



Step 3
Limit Sign-Off – Approving The Application

Click on “Overview” then 
“Pending Matters”



Step 4
Limit Sign-Off – Approving The Application

Click on “Authorisations”

Click on “Vetting”

Click here to 
view the sign-off 
request  



Step 5
Limit Sign-Off – Approving The Application

Take note of the customer’s request 
details

Your name should 
appear here

Take note of 
comments from 
the initiator 



Step 6
Limit Sign-Off – Approving The Application

View /download 
supporting 
documents

The customer’s credit vetting 
reports will be displayed here



Step 7
Limit Sign-Off – Approving The Application

Add your comments for the initiator or 
next approver to take note of

Specify the amount of the approved 
limit

Click “Approve or Decline” to 
complete the process or to send the 
request to the next approver
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